WatchNET Access Integrated Security Management Software

Configuring Time Attendance Feature
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Chapter 1 Introduction
1.1 Time and Attendance

Time and Attendance feature for WatchNET Access Integrated Security System
software that managed the time and attendance of personnel and extract reports.
WatchNET Access Integrated Security System software must be installed first in order to
use time and attendance feature.

1.2 Computer Requirements
e The WatchNET Access Integrated Security System software must be installed on
the Server.
e License for Guard Tour feature
To Purchase the license call WatchNET at 1-866-843-6865 or email at
accesscontrolsupport@watchnetinc.com

1.3 License Checking
To check license dongle, Click Help (Figure 1-1) in the main menu and select License
information (Figure 1-2)

Help | Language

Home Page

Figure 1-1

|—
T

Licenze Infarmation

Ipgrade License

About...
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V\ﬂatehNE T

T ACCESS

i License Information ﬁ1
D WatchNET

ﬁ%g AC‘:C sSS

Standard Werzion

Server Computer FETER-FC

D atabaze Type b5 Access, M5 SOL

Clients PCs 100 J Reserved Time
Supports Export Module ez = Attendance Clients
Supports Card Printer Yes o
Supports Simple Parking

Tirne Attendance Clients 10

Guard Tour Clients 10

Canteen Clients 10

Meeting Clients 10

Doorz 100

Lift Controllers 10

Fingerprint Readerz 10

Face Devices 4]

DWAR Channels 16

Intrugion Zones 10

Cards 30500

Serial Mumber TEFREO00SASRA0F00 .

Legal ger Feter P DEMO OMLY not FOR SALE Flgure 1-2

1.4 Features
e Time and Attendance Point

e Work Time
e Schedule / Work Table
e Reports
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Chapter 2 Main Operating Screen

2.1 Logon

To Log onto the Time and Attendance configuration, run “Attendance” (Figure 2-1) icon
under WatchNET folder go to C: -> Program Files(x86) -> WatchNET -> WatchNET Access
Integrated Security Systems.

o WS ol L6 Figure 2-1

Login User: Administrator , Password: watchnet (Figure 2-2)

WatchNET Access Security Integrated Systems allows multiple users (software
operators) simultaneously depending on the license dongle purchased, and give each
user different level of access, only Administrator account can add or delete users and
modify the permissions of users.

-t). WatchNETH

3535 ACCESS

Inte
Figure 2-2
User: [Administrator .J
Password: ssscesee
| Logn || Cancel || Hep

=3,

Once logged in, the Attendance Management windows will appear (Figure 2-3). This
window has a Menu Bar, Personnel Info’s, Shortcut Menu, Event Records
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chNET

ACCESS

r 3

|4 Attendance Management =REC X
i Management Setup Fepot  Maintenance  Window Help  Languages
=a . = ]
=] <} ¥
a2 B N
= Department Lizt el List | ‘wiork Settings Scheduling  Holidayp Settings | Daily Affair 22ing E =it
Menu Bar
Shortcut Menu
Records and Personnel
)
Info’s
N
ServerConnecting: True Desktop Reader: Disabled  User: Administrator  Legal User: Peter P DEMO OMNLY not FOR SALE [

Figure 2-3

2.2 Menu Bar
The Menu Bar allows access to the entire program via a series of Sub-Menus. The Main Menu Consist of
the following: (Figure 2-4).

: Management Setup  Report Maintenance  Window  Help  Languages
Figure 2-4

2.3 Tool Bar

The tool or icon bar contains the most common icons, as follows: (Figure 2-5)
v Department List

Personnel List

Work Settings

Scheduling

Holiday Settings

Daily Affair

Data Processing

Exit

DN NI N NN N
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Exit

E : .
&l

Department List  Personnel List

@ i3

Work Settings  Scheduling  Holiday Settings

Daily Affair  Data Processing

Figure 2-5

Chapter 3 Management Sub-Menu

Click “Management” from the menu bar

tanagement i Setup  Manito

fﬂﬁ: Change Pazsword

_= | Department List
Group Management |
Glogzzam |

System M anagement

Change Databaze

[8] Esit

3.1 Change Password
User can change their desire password to login

Change Password @
-E?Qﬁ Uszer: Administrator
Enter Current Paszward BEEBEEEE
Enter a Mew Pazsword EEREERE
Confirm Paszwaord sessnsesl
[ 0k, ] [ Cancel

3.2 Department List

Click Department List to manage Departments
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ih Departments

i Fie View

o= 3 1.2

{ New Edt  Delets oo Order  DepatmentAccess Level

DR NS

Pl P Newt  Lagt Fiter Locate

>[4 Hegd Otfce
T4 wisi

2 & Al Depatments Deparinent D

13 Maiketing D epartment

Shortcut Menu

>

Attendance Settings

i

Department Details

Department List

Regular Wark Time

Stat Time In
Monday 000000 0S00.00
Tuesday 000000 030000
Wednesdsy 000000 090000
Thursday 000000 030000
Friday 000000 030000
Saturday 000000 0Z00.00
Sunday 000000 030000

Polices
Late In Alowance

Eary Dut Allwance
(] FistIn wil be rounded
[ Last Out will be rounded
Apply Overtime for Over
Cutolf Point/Lunch Break.
Overtime { In Workday )

© Late Out

O Late Dut + Eaty In

) Totel WorkHous - Regular WarkHours

Total Wik Hours
© Last Out - First In - Lunch Break

T T ———— || |

out
18.0000
18.00:00
18.00:00
18.0000
18.00:00
18.0000
18.00:00

082 Minutes

082 Minutes

O (0wl - Inl) + (Ou2- In2) + .. - Lunch Brazk

Late 0ut = Last 0Lt - Work Ot
Late In = First I - Wtk In

Early 0t = Work Dut - Last Dut

Eatly In=Woik I - Fist In

Overtime in Day Of) = Tolal WarkHours

Fiecord courter 15

3.2.1 Menu Bar

3.2.1.1File

User Can Create, Edit & Delete New Department, Sub Department and manage

Department’s Access Level

File | “iew

LT

Edit

e
;_,J Delete
LA

Mew Department

u Mew Sub Department

,ﬁ‘, Department Access Level

' Cloze

Page 9 of 41

351 Ferrier Street ¢ Markham, ON e L3R 5Z2

PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 ¢ FAX: 905-752-0186

www.watchnetaccess.com / info@watchnetinc.com

OoooooO

EEO0O0OoOO



3.2.1.2 View
View Menu Consist of the following option.

v
v
v
v
v
v
v
v
v

| wiew |

View Fields(view fields by)
Refresh Data

Filter

Cancel Filter

Locate Value

Page Setup

Preview

Print

Export to a file

"WiE

Wiew Figlds »

Befresh Data  F&
Eilter
Cancel Filker

Locate Walle

Fage Setup
Presview

Brrirt

MOTTE@XL LD

Ewpart ta a File

3.3 Group Management
Click Group Management to manage group property

Management i Setup  Monita

,':_1?_1"‘. Change Pazsword

| .
= | Departrnent List
| Group banagement |‘

Glogzan |

System M anagement

Change Databaze

M Exit
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r B
ﬁ Group Management uﬂlﬂ

Graup Marme = Canteen Time | Canteen Doorl
Ld G_ro_up Hame Repast |Fr|:|m Tirne |Tu:| Tirme | Tirnes |The Charges |Da}

Wisitar
— 1d 1d

Add a group
Edit a group
Delete a group
g 4 | m | 3
[ Add V Delete Save Cancel Add Delete
-

[ add || Edt || Deete || Sawe Cancel

3.4 Glossary
Click Glossary to setup system glossary
In Glossary you can add, edit or delete new fields for basic information of a personnel

r E B
Gl ”J (= [ 2
b Glossary Menu Bar
: File  Wiew
T IHMe A4 PP 0 B O K
Add Edit  Delete Save  Cancel First Froor Mest  Last  Fiter Locate | Preview  Print  Export | Cloge
Spstern Gloszary 10 Itern Mame | Shaorteut Key | -
» Director ZR il
Diplarna 2 Manager L Shortcut Bar
Marital Status 3 Software Enagl\ RJGCS
Nationaity 4 Hardware Engi YIGES
College =
Gender
b ajor
Birth Place
Alertz Description
Detailed System
System Glossar
| \ Glossary
Cuztomized Gloszary ] -
Record counter: 4
L
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3.5 System Management
Click the System Management for system Management configuration

i R
System Management M

Repeated Check | Events Wiew/dlert Range | Screen Saver | Other Dptions|

Person code can not be duplicated

1D Mumber can not be duplicated

[['wiegand card offset can nat be duplicated

[ Remove personnel information, directly to delete records; othenwize, to remove the tag

[[] Remove personnel information, delete card number from card list

[ Ok ] [ Cancel

3.6 Change Database

Click Change Database if you want to change the database, but normally it is done on
WatchNET Access Integrated Security System

rgﬁ', Database Link Wizard e

welcome

Fleaze Select Vour Databasze Type

[Database Type

1 MS Access @ MS SOL
< Back [ MHext > l [ Cahcel
e
Page 12 of 41 351 Ferrier Street ¢ Markham, ON e L3R 522

PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 ¢ FAX: 905-752-0186
www.watchnetaccess.com / info@watchnetinc.com



Chapter 4 Setup Sub-Menu
Select “"Setup’” from the main Menu Bar
Setup i Feport  Maintenance  'Win

Communication Configuration

Parameters Settings

Affair Type

I_g_ Holiday Settings
<1 “work Settings

Vgt

Perzonnel List

imece Scheduling

4.1 Communication Configuration
In Communication Configuration you can setup server settings, Clock, Desktop Reader &
Card Number Format

Communication Configuration @
Server | Clock Adjustment I Deszktop Reader & Card Mumber Format
Check Server
[ 5end heartbeat data to server
50 % Seconds as One time
Check Databasze
[T] Enable
aa = Seconds/Once
[ k. ] [ Cancel Apply
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4.2 Parameters Settings

In Parameters Settings you can configure Basic Parameters, Attendance Point, Overtime

Parameters and Attendance Symbol

Parameters Settings @

Basic Parameters |.-’-‘n.ttendance Paint I Overtime Parameters I Attendance Symbol

Basic Parameters Settings

az the first day for manthly proceszing

[7] The attendance data processing include face recognition records

[7] Process data automatically on the dav selected above

Automatic processing attendance data, add overtime in daily trangaction records
Automatic proceszing attendance data, none of the card appears az absentesizm from work,

[7] Engage the wark day table on the day selected above

Generate the schedule records automatically include holiday

Generate the zchedule recards autamatically include weekend

Only process ohe event per uzer when the card is prezented multiple times within

Orne card event,one attendance data processing

Get the earhiest record in effective time start work, and get the latest record in effective time after work,

0K l [ Cancel
4.2.1 Basic Parameters Settings
Click Basic Parameters tab to setup Basic Parameters
4.2.2 Attendance Point
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WatchNET

ACCESS

Parameters Settings E
Easic Parameters | Attendance Point | Overtime Parameters | Attendance Sumbal
Attendance Point Type [DDES niok distinguish [nd0ut v]
Attendance Point [.-’-\II door readers are the attendance pointz v]
] Cantraller Droor
Line 1D ThA Code
0 | M ame D MHame
L
Add Delete Mate:0n large svstems if all door readers are selected as attendance points.the
data processing will be glow 1k this caze list the specific readers required to
attendance points
0k I [ Cancel

You can select the following Attendance point:

Dioes nat diztinguizh 1o Ot -

0dd Daar az In, Even Door as Ot

Does not diztinguish [n0ut
Ewven Doar az In, Odd Door az Out |

Can also set the Attendance Point (Door, Reader you wish to use for T&A point

&)l doar readers are the attendance pointz
Jzerz have uzer defined attendance paoints

4.2.3 Overtime Parameters
Click Overtime Parameters tab to configure Overtime schedules
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Parameters Settings

B asic Parameters | Attendance Paint | Overtime Parameters | Attendance Symbol

Qvertime Parameters Seftings

The overtime period is at least (=10] % minutes iz counted az overtime

Computing methiord of avertime hours

@ Measure by the hour.according to Actually working hours,corect the result to 1 decimal places

() Measure by the hour.accurate ta half an hour,calculate as follows

Greater than orequal |20 (= | minutes and less than 500 & minutes is counted as 0.5 haur
0k l [ Cancel
4.2.4 Attendance Symbol
Click Attendance Symbol Tab to modify the Symbol Type
Parameters Settings @
| Baszic Parameters I Aftendance Paint I Owertime F'arameter3| Attendance Symbol |
Cuzstomized the attendance symbaol
Char Char

Leave ! Whorkday Qwertime -

Buziness = Cray Off Dwvertime

Enands # Huoliday Overtime

Owertime %

Mormal W

Late ?

Leave Early ?

Absent H

Adjuztment of Fest A

Mo Card Flashed *

(1] ] [ Cancel
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4.3 Affairs Type
Click Affairs Type to manage attendance dots.

|4 Customised Transaction Type E@
: File  iew
QO M= - L - =] = 1
: . ?’[ ! ¢ ' \1” 0 =g | *
PoAdd Edit Delete “ove  Cancel First Frior Mext Lazt Fiter Locate Freview  Print  Export Cloze
Cuztomized Transaction Type in} Affair Marme | Time Char |Visible| -
Sick Leave S i
| Business 22 Marriage Leave 3] 7
| Enrands 23| Annual Leave A i
i Ad|ustm1 it of Rest 24 Matemity Leave T i
25| Cauzal Leave C i A
26 Home Leave H i 3
27 Funeral Leave F i
28 Jab Injury J i
29 Others a i
Affair Names
Affair Type
Record counter: 9
Add/Edit Delete Affair type
4.4 Holiday Settings
Click Holiday Settings to modify Holiday settings
L Holiday Settings [ =]
: File “iew
¢ = - o = ~
_ 44> O @mem*!
I oAdd Edit Delete First Pricr Mext Last Filber Locate Previews  Print E =port Cloze
Tear ] | 1D [Holiday Code| Holiday Marne [ Date [Haliday Type| Last Madification Time | Usger Fiemark
g &l [
Lo 2018
Type
@ Al
() Dray OFf
() Holiday Grid Calendar
Record counter: 0
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4.4.1 Add Holiday
Click Add to add holiday
Enter the Code, Name, Date and type to add holiday

[ Holiday =

Haliday Information

[ =

Code
M arne

D ate A

Type

[ [ [

Fit Target

YWane Hate

Remark.

Change O peratar Adrinigtrator

Last Modification Time | 8/06/15 2:00:27 Fi

2k, ] I Cancel

4.5 Work Settings
Click Work Settings to Configure Work schedule
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i amandnes ikt Lo s

Work Time Table

Period of each
work time

M=k ILENA

Fiish Wark Firsish Wk

Ovetioe Inchule Eaty Ovetime Inchide Lol

e .

Cod | | Yeo | i [ Wi | M | 20
Pruter

Campuing
Conpusing | Swpe card =
methardol | ons imeio | "ndaf Juni
\wotklie. | nck absert

. . - ! Jeductbie  Total
Faiod|D | FaiadCode|  Paiicd Name (e Wiewiss | Houts

‘Alow Flach

Lote | Matbate ooy, o

Caxd

hme
bz

Lae
o
Tina MasEaly| Flch
Eab Cad | os
Card = B

Record counter:

4.5.1 Add Work
Click Add on top left side to add work time table

Add Work [

Wk Info
ID -
Code
M ame
Type Mol |z|
Be Abzent from overtime iz not absent [] 5cheduling éutomatically

Draily affairs have cormesponding owertime rec Owvertime for minimunm walue

Wage Fate 1
Remark,
Change Operatar Adrmiriztrator

Last Modification Time | 5/06/15 2:05:00 P

[ Ok J [ Cancel
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4.5.2 Add several periods for a work

For Example, you have a work called “Daytime Work”; and there are two periods which

is morning and afternoon.
(1) Add Period for “Daytime” work
Select a “Work” and click Add button on the bottom left side

Edit Work Pencd

Period Infarmation

Minutes Early,Flash Card B0 Mirutes Late Flash Card

Start Work Flazh Card Finizh ‘work Flash Card
[ Flash card time iz card record nearsst bo start wark time [] Flash card time after work is the latest end
Remark

Last Modification Operatar| &dministrator Last Modification Time 8/06/15 22219

Period Code 1 Period Name tarning
InTime 03.00:00 Wwhark, Olut 12:00:00
Deductible TimeltMinutes) n Tatal Time[Hours) 3
Swipe card ont time is not absent but show no card otherwise absenl | Overtime Period
Computing Method OF W ork Time Computing methord of overtime hours
@ "work Out - wWhork In - Deduct Time @ Mone
1 Last Card Time - First Card Time - Deduchble Time z St_art Wwiork Early Minutes
) ) Mirutes Late
2 (Qut? - InT) + [Dut2 - 1n2) + ... - Deduct Time 1 Start Wark Early Minutes+Finish WWork Late Minutes
1 Last Card Time - Work In - Deductible Time “ whork Time-T otal Period Time
InTime OutTime
The max minutes late 1z not late 15 The minutes leave early is not leave early 0
The Mumber of minutes late for abzentesizm 30 The minutes leave early iz absent 30
R0

wiork, time

Prd

]S ] [ Cancel

(2) Add another Period for “Daytime” work
Select a “Work” and click Add button on the bottom left side
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Add Work Period

Period Infarmation

Period Code 2 Period Name Afternoon
InTime 13:00:00 ok Ok 17:30:00
Deductible Time[Minutes] 0 Total Time[Haours) 45
Swipe card ont time iz not abzent but show no card otherwize abzenl | Overtime Period
Computing Method OF “Work. Time Computing methord of avertime hours
@) Work Out -"ork, |0 - Deduct Time @ None
I Last Card Time - First Card Time - Deductible Time 2 Stlart Wtk Early Minutes
) ) Minutes Late
(0T It + [OutZ - In2) + ... - Deduct Time ) Stark Work Early Minutes+Finish Work Late Minutes
) Last Card Time - " ork |f - Deductible Time 1 Work Time-Total Period Time
InTime OutTime
The max minutes late iz not late 10 The minutes leave early iz not leave early 15
The Mumnber of minutes late for absentesizm 30 The mirutes leave early iz abzent 30
Minutes Early.Flazh Card 60 Minutes Late Flash Card G0
Start Work Flazh Card Firigh “w ork Flash Card
[7] Flash card time is card record nearest to start wark time [7] Flash card time after wiork is the latest end work time
Remark
Last Modification Operator| Administrator Last Modification Time BAIEAD 2:24:05 PM
[ 0K | [ Cancel

Then you will see below there are two periods for daytime work
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.} Attendance Uiass - T —————— l=-=d "]

KT ARl

Two periods for
daytime work
(morning and

YT T AP M
Frithviok | reewe | [ v,
I | No vertm
T e Oveins o L eceite| Ta | Canouny | Swoecat o [svetim|Abon 0 posod| 0
Aon Minutes | Hours oneime s | cetme [Pasod |, 10 | Tto | K% | Operair |13
| Mok Early| ;..,, Vi | nchde] Max werk bme | not abaent vettime inaw| 0"
by e Ealy ce t«a Yes | Min | Max | hours Penod 'anuak T
| i [ adda] 5
| il | 1 IS S - B
® @ (& [ [ 9 B D 0 0 3 Dedelime @ Wo 0 @ 0[] Adunevaio 870671
23 Aiemosn 130000 EJ - (= [ - 0173000 S 0 5] [] 0 450cclive @ No| O | @ | 0 [ Adunoveio 8061

Rocord courtes: 1

As above way, you can add as much as work time according to your attendance policy.

4.6 Personnel List
Click Personnel list to manage Personnel’s attendance.

Oper:

Add a Personne
Edit Persomel
Deiete Personnel
Attendance Pont
LostFound
Desctvate/Actate
Locate Vake
BatchEat

4.7 Scheduling
Click Scheduling for schedule management
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WatchNET

—

ACCESS
D Scheduling T —— e .. .l S— [ESRION._x ]
e Yow
TEN= e MAPM s 0 o o %
— AR ol FeNams | Las Neme |Pesoros Code CoriNo | Gonde | Depoimert " BohedimgDae Wosk Dep |- Wk Nome —|Lex Hodiceion oe| - Change Dpeer Remak
T e——) I
T AlDepatnents
?Nmuu:-
T Vistor
T warchnat

Scheduling
Settings

Record courler. 0

4.6.1 Scheduling Settings
Click Scheduling Settings icon to setup scheduling of personnel

= e - o e . .

Per:
: |
2
3 Dragos Marcopol 3 0512412358 BA6N15 3F540 FM Walchrat
8 Head Olfice - Hans (4 701524034 PM 00015120 NS 3545 M Vatchret
4 vistar ) s /1524034 P 001291382 BI0R/15 25543 M Walchret
& Nodos 6 2700152 WAPM 231012 810818 3SEEIEM Wcheet
Sarchar 7 T70N5 2404 PM (005123154 BA5N5 39558 FM. Welchret
| T2 40APM (6123512 G5 3 03P Walchrt |
Temploruevo 9 7701524024 PM 0003125141 8NS5 35609 FM ‘Watchret
10 A0S 240U CS1ZNZIN2 DN 25814 P aicwret Pe rsonnel
Kodosm 13 RS 2A0UPM  COISTTEIED BSNS 3527 M Welcbrt
i TN 240 APM  CIZ3141255 615 355 31 P Welcheet
Puraalen 15 /201524034 PM 0000000001 8515 39611 FM Walchrat.
1% 2/0N52404PM 0006123267 BABA5 35646 FM Watchret .
i 1S 240 PM | 21212356 B85 258 53 P Walchret Llst
72015240 PM  COOBIZANI BI0SNS 3557 M Welchrt

Department
List

Scheddrg Type [ Take merih 2 he cuck v

e
10y o

Scheduling

'HD.y '|ZDw .IJDW ‘anj 'lSD.y 5

Cww  woy  wow  memw Type

'250-/ 'znnw 'nw 'mm vzen., B

Select a personnel or department or all department.
For Example “Watchnet” Department and select scheduling type from the following:
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[Take month ag the cpcle -

Hone
T ake week as the cycle

T ake month az the cycle

T ake year az the cycle

T ake twao week as the cucle
Schedule automatically

(1) Take week as the cycle — setup schedule for the whole week
(2) Take month as the cycle — setup schedule for the whole month
(3) Take year as the cycle — setup schedule for the whole year

(4) Take two week as the cycle — setup schedule for two weeks

Then Choose the work time for the department or the personnel

Scheduling Settings:

Sunday Maonday Tuesday Wednesday Thurzday Friday S aturday
1 Day

2Day 3Day 4 Day B Day B Day T Day BDay
* ‘wWatchhet * ‘Watchnet  ‘watchnet  ‘watchnet  ‘watchnet -

9Day 10 Day 11 Day 12 Day 13 Day 14 Day 15 Day
+ Watchrhet + Watchrhet -+ Wiatchhnet - ‘Wiatchnet -+ Wiatchnet -

16 Day 17 Day 18 Day 19 Day 20 Day 21 Day 22 Day
w wiatchret w wiatchret = Wwiatchhet = Wwiatchnet = wiatchhet -

23 Day 24 Day 26 Day 26 Day 27 Day 28 Day 29Day
» Watchnet » Watchnet » ‘whatchnet » ‘whatchnet » ‘whatchnet -

30 Day 3 Day
w pifatchnet -

Note: you can copy or set all personnel for fast and easyr configuration

Copy . - Copy schedule from a personnel

251 - Paste schedule to a personnel

- Set Schedule to all personnel
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4.8 Assign work schedule to everybody

Close the Scheduling settings and go back to Scheduling

Bt UL LS L2 O B X

T AutolD_ersconelN] jome._|_LostName_|Personnel Code|_CardNo. | _Gendes Depotment __pcheduingDald Week Doy | WorkName | Last Modiication Time| _ Change Operalar | Femark
»

Batch Add

Click Batch Add
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é ACCESS

-
(% Batch Add Scheduling Records

.:.Elg

Perzonnel |

All [ nehude Sub Department/Perzsonnel

Am All Departments
ﬂ Head Office
-| Wizitar

a3 Watchnet

Easmah.Moman
[ripti. Patel
[ragos. Marcopal
HudaHanna
Joe.

Julie Mikolova
Maruel. 5 anchez
Maria. Garcia
Philip. Termplanueya
Ravie.

AbA Koutouan

W atzal Patel
Peter Punzalan
Fenneth.

Gilbert.

EJ.

IHEEEEEEE

Selectall || Unselectal |

Date Time

Fram 20115 [Ev  From #3145 [E

Scheduling include day off
Scheduling inchude holiday

According to the selected staff zcheduling zettings to produce the specified date range of
staff echeduling recaords.

I (n]9 I [ Cancel

Select the Department and select Date Time and click OK

-
[ Batch Add Scheduling Records (=][&] = ]
Fersonnel | Al [ Include Sub Department/Personnel
4% Al Department [7] B asmah.Maman
4l 7 e Dipti Patz|
=4 oe [rragos. Marcopal
Wisitor HudaHanna
&2 atchnet Joe.

Julie. Mikolova
Maruel. 5 anchez
Maria.Garcia

Philip. Ternplanueya
Ravie.

KA Koutouan

‘Y atzal Patel

Peter. Punzalan

|EEEEEEE

r
Attendance 1.0

It

@% Areyou sure you want to batch add scheduling records of the selected
WY department or personnel

Scheduling include day off
Scheduling include holiday

According to the zelected ztaff scheduling settings to produce the specified date range of
staff scheduling records.

ak I[ Cancel ]

Click OK
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1 605

1 BAISAS

1 BAOGAS

1 &5

i 61015

1 w115

i 8125

1 81315

1 #14n5

il B17AS

1 a5

i w135

1 620115

1 #2115

1 B24NS

1 8/2515

1 BEAS

1 w2115

i 8723115

F] TBameh  Nomm 1 Watchrel Gans
2 Dphi Pael 2 DOOOS1251 ‘Walchnel 80315

<) 2 Dpi Pael 2 000051251 “Walchret B8NS
o 2 Dl Patel 2 OO0 251 Walchnet BABAE
= 2op Fadl 2 tons1251 htchret B
= zom Pad 2 ooz Watchret w05
7 20w Fael 2 connos1zs1 atchrel 81015
E 2 Dot Pas 2 001251 Walchet B1AS
e 2 Dphi Pael 2 DOOO0S1251 Walchrel 81215
k) 2 D Pael 2 000051251 Watchnat 81315
E] 2 opi Faal 2 o125 Watchrat a1ans
= 2om Fadl 2 conncs1251 atchret w15
B zom Pad 2 ooz Watchrel 65
F 20 Paed 2 oS5 atchrel #1315
Ed 2 Do Pael 2 001251 Walchnet H20NS
k) 2 Dghi Patel 2 DOOO0S1251 Walchrel 82115
el 2 D Patal 2 OO0 251 Watchnet B4R
B zom Fal 2 o125 Watchret w255
B 2om Fael 2 connos1251 atchret 825115
0 z0m Pad 2 Cooncs1s Watchrel 6215
n 2 Dphi Pael 2 DOOOS1251 ‘Walchnel 82815
2 2 D Pael 2 1251 “Walchrat BNAS
42 3 Duagos. Marcopol 3 0512412358 Walchnet 80315
4 3Dugs  Mawopad 3 512012358 htchret wnins
5 3Degm sl 3 [CEEE Watchret G5
£ 3Dmgos  Macopl 3 [CREE atchrel 80515
Lh 3 Duagos Maicopel 3 12412354 W alchret BTN
a8 3 Dwagos. Marcopel 3 0512412358 Walchrel 81015
43 3 Dvagos. Mancopol 3 0512412358 Watchnat BNAS
S 3Deges  Macopl 3 12012350 Watchrat a5
El I Macopel 3 [CREN atchret w1315
S 30w Mol 3 [CREE Watchrel 61n5
8 3Dumgos  Macopad 3 [CREE tchrel &5
L) 3 Dvagos Marcopol 3 512412358 “Walchret 81815
& 3 agos. Harcopol 3 0512412358 Walchrel 81315
3 3 Duagos Macopel El 0512412358 Watchnet B2AS

Satch hekd

Do WeekDap | Wadk Hame
Monday Waichret
Tusiday Welchost

\ednesday Welchret
Thursday Walchoat

Tuesiday Walchret
\ednesday Woichret
Thassday Walchost

\Wedneaday Woichret
Thursdsy Welchret
Frday Waichret
Manday Walchost
Tusday Walcheel
Wadneaday Walchoat
Thussday Walchret
Fiiday Waichret
Manday Walchoet
Monday Walchrel
Tusiday Waichoat
Wednesday Walchest
Thussdap Woichrat

\edneaday Welchret
Thissday Walchost
Fiday Waichret
Manday Waicheet
Tuesday Walchret
\ednesday Woichret
Thassday Walchoet

Thursday Walchret
Fiday Walchost
Manday Woalchrel
Tussday Watcheat
Wednesday Walchret
Thursday Woichret
Fiday Welchost
Monday Walchrel
Tusiday Walchost
Wednesday Walchret
Thusday Wichrat

Lok Moticsion Tme|

Change Operaler

BI07/15 115505 AM
60715 115506 M
0715 155,06 AM

B07N15 115506 AM
BI07/15 115505 M

BI07/15 11:55.05 AM
B07N15 115506 AM
BI0715 115506 AM
G075 TS 06AM
B7A15 15506 AM
07415 115506 M
BI07N15 115506 AM
BI07/15 115505 M
60715115506 M
0715 155,06 AM
G075 115506 AM
07115 115506 AM
BU07/15 11:55.05 AM
B07N15 115506 AM
BI07/15 115506 AM
0715 115506 0M
0715 1155 06.AM
07A5 115506 M
BI07A15 115508 AM
BI07/15 115505 M
807115 115506 M

BA7A5 15506 AM
07415 115506 M
BI07N15 115506 AM
BI07/15 115505 M
60715115506 M
BI07N15 115506 AM
075 115506 AM
07115 115506 AM
BI07/15 115506 AM
B07N15 115506 AM
BI07/15 115506 AM
0715 1155 060M
B07N15 155 06.AM
07415 115506 M
BI07A15 115506 AM
BI07/15 115506 M
Q0715115506 M

U075 115506 M

Admiishater
st
Admisshater
Adnivnato
Admisshaton
Ao
Admiushstor
Admishater
vt
Adwisshator
Admianato
Admishater
Admiishzter
Ackmvshstor
Admisshater
Adnivnsior
Adwisshaton
Admiinat
Admishatar
Admiishater
vt
Admisshaten
Adnivnato
Admisshaton
Admiianaton
Admiushstor
Admishater
Adrevsior
Adwirshator
Adminato
Admishater
Admiishater
Adkmvshstor
Admisshater
Adnivngor
Adwisshaton
At
Admishatar
Admiishater
v shor
Admisshaten
Adnivanatos
Admisshaton
Admiisnaton
Admiushstor
Admishater
Adnrvnsior
Adwisshator
Adminato
Admishater
Admiishater
kst
Admisshster
Adnivngo
Admisshaion
Admisnate

Schedule for
Personnel

Personnel Schedule will be added.

Chapter 5 Reports Sub-Menu
Click Report from menu bar

Fepart | Maintenance ‘wWindow Help  Language:
All Cards Events
‘1 Cards Events Filter

Time Attendance Card Records [Horizontally)

Detailed

DetailedHorizantally]

Time Attendance D aily report
Time Attendance Monthly B epart
Summary

Summary Statistics

System Log

5.1 All Card Events

Select All Card Events to view all card events
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5.2 Card Events Filter
Select Card Events Filter

Persorinel Check ListBox | Grid
| 4 i—ﬂ All Departments O E‘.as'_'“ah Morman
[%] Head Office [J Dipti Patel
(%] isitar [ Dragos Marcopol
!-L.' [] Huda Hanna
&3 ‘Watchnet [ Jos

[ Julie Nikalova
[ Manuel Sanches
[ Maria Garcia

E EP;|:|i:|eTemplonuevo Person nel
[ AkA Koutouan o

[ atzal Patel SeleCtIOn
Department - o Funzatan
. [ Gilbert
Selection O el

[ Select All ] [ Unzelect &l ] All [ 1nclude Sub Department/Pers
Date Time All Droors
Fram aarAs Ex To 80745 [
Date TI me —Ffrom  00:00:00 = To 2359593 £
Record Type All Events
@ Al [[] Balance |5 Mot Enaugh -
- [] Chargeback Failz 3
R d T () First Card Event [ Consumer Comrection Failure

ecor ype — () First Card Event/Last Card Event g Eu:-?r E??ne-il E"I'I E?_SEJ.M.—?fEer Lard S

() Last Card Event Spztem Temp || Mornal Urugual

&) [
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5.3 Time Attendance Card Report (Horizontally)
Select Time Attendance Card Report to view time and attendance report

F 5
@ Attendance report selected uﬂlﬂ

Perzonnel | All [] Include Sub Department/Personnel

4 ﬂ All Departrments [] Basmah. Namar

v : [ Dipti. Patel
-[%] Head Difice [7] Dragos. Marcopal

H Wigitar [ HudaHarnna

E Wwlatchnet D Joe,

[ Julie Mikalova

[ Manuel Sanchez

[ Mania.Garcia

E Ef;lt?éTemplonueva Person nel

E KA Foukouan Selection
Watzal Patel

Depa rtment [] Peter. Punzalan

. [J] Kerneth,

Selection [ Gilbert.

[ Bl

Date Time | Selatdll || Unselectall |

Date Time

Frarn 8/0115 [E* From 8/31415 [E~-

Dizplay Card Count
Card Count 5 =

— s

)

=

[ ak. ] [ Cancel
—_— — — 4
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Recard couter 16

3333833 33 3

5.4 Detailed

Select Detailed to get detailed report of personnel or departments

.
@ Attendance report selected

| © ||

Perzonnel |

All

[ Include Sub Department/Personnel

4 iﬂ All Departments

Department
Selection

Date Time

Attendance
Status

[Z] Basmah.Moman
[Z] Dipti.Patel

[] Dragos.Marcopal
[Z] Huda Harna

[ Joe.

[ Julie. Mikclowa
[J] Manuel S anchez
[7] Maria.Garcia

[Z] Philip. Templonueya
] Ravie.

] Ak Koutouan
[ Watsal Patel

[F] Peter Punzalan
[ Kerneth,

[ Gilbert,

[ Bd.

Personnel
Selection

[ Selectan ||

Unzelect Al ]

Date Time

. From

80115 O+ Fom 83115 D~

Attendance Status{Default Al

¥ Leave
¥ Business
[ Errands
[ Dvertime

[ Mormal
[ Late
[¥] Leave Early

[ shzent
[ diustment of Rest
[ Mo Card Flashed

[ 0K ]’ Cancel ]
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5.5 Detailed (Horizontally)
EB Attendance report selected &LM
Personnel | Al [ Inchude Sub Department/Personnel
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5.6 Time Attendance Daily Report
Select Time Attendance Daily Report to get daily attendance report

@ Attendance report selected

EEITC)
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Date Time
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5.7 Time Attendance Monthly Report

Select Time Attendance Monthly Report to get monthly attendance report
= | B - |

N
EE Attendance report selected

Personnel |
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5.8 Summary

Select Summary to get summary attendance report
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5.9 Summary Statistics
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Select Summary Statistics to get statistic of attendance report
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5.10 System Log
Select System Log to get the log reports
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|07 Advieatr G615 35653 PM  Edt apesson, name = BJ 0 0 0 PETERFC Time & Anendance
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Chapter 6 Maintenance Sub-Menu
Click Maintenance from main menu bar

b aintenance iﬂindnw t

Draily &ffair

Drata Proceszing I

Data Delete

6.1 Daily Affair
Select Daily Affair to configure daily schedule basis

-
ity Affai L= | E )
() Daily Affair ' - N .. ¥ osms R s e

I File  Wiew |

Gender | Department

a5 Al
bR 2018

& Delete
(%] Batch Add
Locate Value

- e

Record counter: 0

Maihs &Ffair Cerrerl nnnertina Trne Necltnn Reader Micahled lear Adrminict

Daily Attendance can be set for a daily schedule depending on personnel schedule
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6.2 Data Processing

Select Data Processing to deal with the data of a personnel or department

|3 Attendance data processing

El [ |

Perzannel |

Al [ Inciude Sub Department/Personnel

4 -[%] &l Departments
i[t Head Office
[t Wisitor
L "q W atchnet

Department
Selection

Date Time

Progress bar

Bazmah. Maomar
Dhipti. Patel
Dragoz Marcopol
Huda.Hanna

Joe,
Julie Mikolowa
Maruel Sanchez Personnel

b aria. G arcia
Selection

Philip. Templonueso
Ravie.

A, Foutouan

W atzal. Patel

Peter. Punzalan
Kenneth.

Gilbert.

B

| Selectal || Unselectan |

Date Time

From 8/0145 B Fom 83145 B

[] Mane of the card appears az absentesizm from wark, or do not appear

[] Add the daily affsirs of the overtime records

Current Progress |

tain Progress | |

Mate: The Data Processing screen processes the data required for the the various
attendance reports bazed on the specified date range, User Work Talbe, dailp events and
flash card events. If the data is changed then this process needs to be repeated.

ok ||

Cancel

1

Steps on getting the report

(1) Configure Work Settings, Scheduling, Holiday Settings

(2) Data Processing
(3) Reports

Note: you cannot get any report if Data Processing is not been process

Once done message box will appear with message “"Completion Process™

X}

Attendance 1.0

| Completion process!
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6.3 Data Delete
Select Data Delete to delete data records.

' N
Delete Attendance Data I&

Delete Mode

@ Delete records before

D ate: 40108 E-

() Delete Al

[ Ok ] [ Cancel

Chapter 7 Window Sub-Menu
7.1 Window
Click Window to select windows style layout

Window [ Help  Languac

Standard Style o
MET Style F
+ | Office Style E—E
=P Style

v | Show Caption

Chapter 8 Help Sub-Menu
Click Help from main menu bar

Help | Languages

Help

Home Page

T

On-line U pdate

Abot...
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8.1 Home Page
Select Home Page to go to Watchnet Access website

8.2 About
Select About to view the software version

Aboutl - | ol » gl
(\. WatchNET =

LA

Attendance 1.0
Version:  ¥1.1.17.0  Last Build Time: 411415 10:13:43 PM

Copyright® 1398-2011, WatchNET Access
Address: 351 Ferrier Street, Unit 5, Markham, Ontario L3R 522,

Canada
E-Mail: infol@watchnetaccess.com
Web: http: /Awww. watchnetaccess.com

Warning: The product is protected by International law
? and can not be used without authorization.

Chapter 9 Language Sub-Menu

Click Language from main menu bar to change the language of the
software
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Languages

v | EMGLISH US

French
Greek
Hungariar
Fortuguesze
Spanizh
Turkizh

Page 41 of 41 351 Ferrier Street ¢ Markham, ON e L3R 5Z2
PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 e FAX: 905-752-0186
www.watchnetaccess.com / info@watchnetinc.com



