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Revision 
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Simple Time & Attendance Report is available on the Watchnet Access software and can be use to 

determin the working hours for the employees using a Standalone Biometric or Single Door Keypad 

Reader. 

To configure the schedule for each department click “Departments” icon , select the 

department and modify schedule on the right side. 

 

 
Policies 

  Late In Allowance - Setup allowance for late In time 

  Early Out Allowance - Setup allowance for early Out time 

  First In will be rounded - First In will be rounded to nearest time 

  Last Out will be rounded- Last out will be rounded to nearest time 
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  Apply Overtime for Over- If the actual Out time is over the out time for this setting it will 

count as overtime 

  Cut-off Point/Lunch Break- Automatically deducts lunch break 

Overtime (In Workday) 

  Late Out  - Automatically counts the overtime hour base on late out 

  Late Out + Early In - Late out will plus the early In time will calculate the overtime 

hours 

  Total Work Hours – Regular Work Hours  - Calculate the total hour minus the 

regular work hours 

Total Work Hours 

  Last Out – First In – Lunch Break   - Calculates total work hours with minus 

lunch break 

  (Out 1 in In1) + (Out2 – In2) +… - Lunch break - Calculates all In and Out time with 

minues lunch break 

 

 

To get the report go to Report – Time Attendance and select all the credential for needed report 
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Click OK and Report Preview will show up, this report can be save as the following extensions listed 

below. 

 
 

Extensions available 

 
 


