WatchNET Access Integrated Security Management Software

Configuring Guard Tour feature
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Chapter 1 Introduction
1.1 Guard Tour Overview

Many Companies hire security officers to provide protection of the company
facilities on a twenty-four hour, seven days a week basis. One important duty of these
officers is to provide periodic patrols of the facility to detect any suspicious and
abnormal activity, such as door left opened, burned out lights, water leaks, and other
such conditions in industrial facilities.

To get maximum value from the security officer, it is essential that the officer
make patrols according to established procedures, in general, patrols should be made at
least several times per shift, and should cover all important areas of the facility. Guard
tour feature records the officer’s activity in making patrol routes, this determines if the
officers are making their tours when they should and to verify if they are covering all
portion of their tour.

Guard tour integrates with WatchNET Access control system limiting the office to
carry any wand for their patrols by only using watchnet cards and scanning it into to the
configured door patrol routes. This Guard tour feature is available in WatchNET Access
Integrated Security System Software and no additional module or board is needed.

1.2 Computer Requirements
e The WatchNET Access Integrated Security System software must be installed on
the Server.
e License for Guard Tour feature
To Purchase the license call WatchNET at 1-866-843-6865 or email at
accesscontrolsupport@watchnetinc.com

1.3 License Checking
To check license dongle, Click Help (Figure 1-1) in the main menu and select License
information (Figure 1-2)
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ST ACCESS

Help h Language

Help

Home Page

T—

Or-line Update

Figure 1-1

Licenze Infarmation

Ilparade Licenze

About...

il Y
License Information M

Standard Yersion

Server Computer FETER-FC
Databaze Type k5 Access, MS SOL
Clients PCs 100 J Reserved Guard Tour
Supparts Expart Module Yes L i
_ g Clients
Supports Card Printer
Supports Simple Parking
Time Attendance Clients
GGuard Tour Clients 10 .
Canteen Clients 10 Flgure 1-2
Meeting Clients 10
Dioors 100
Lift Controllers 10
Fingerprint Readers 10
Face Devices 5
D'WR Channels 16
Intruzion Zones 10
Cards 30500
Senal Mumber 167R0003A354A0700
Legal Lzer Peter P DERO OMLY naot FOR SALE
> |
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1.4 Features
e Configurable Patrol Routes
e Configurable time in between routes
e Schedule / work time for Patrol Officers
e Live Patrol Records
e Patrol Record Reports

Chapter 2 Main Operating Screen

2.1 Logon

To Log onto the Guard tour configuration, run “GuardTour” (Figure 2-1) icon under
WatchNET folder go to C: -> Program Files(x86) -> WatchNET -> WatchNET Access

Integrated Security Systems.
Name . Date modified Type Size
& GuardTour Y11/A51013PM  Application 11,563 (8| Figure 2-1

Login User: Administrator , Password: watchnet (Figure 2-2)

WatchNET Access Security Integrated Systems allows multiple users (software
operators) simultaneously depending on the license dongle purchased, and give each
user different level of access, only Administrator account can add or delete users and
modify the permissions of users.

Q\M atchNETH RS

osaé ACCESS

Integrate
Figure 2-2
User: Administrator =
Password: sescccee
[ Login ] [ Cancel ] [ Help

=,

Once logged in, the main Guard Tour windows will appear (Figure 2-3). This window has
a Menu Bar, Personnel Info’s, Shortcut Menu, Event Records

Page 6 of 47 351 Ferrier Street ¢ Markham, ON e L3R 522
PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 ¢ FAX: 905-752-0186
www.watchnetaccess.com / info@watchnetinc.com



lersonnel N|  First Name | Last Name |Personnel Code| Card No. Depattment Work Name Foute Name Dot Name Patrol Time | Actually Time | State [fective Tin)
| | | | | | |

Normal Patrol Records
& Earlier Patrol Records
S« Late Patrol Records
@ Unusual Patrol Records
[P AllPatrol Records

Menu Bar Event Records

B current Patrol Records

B Locate Value

Shortcut Menu

Personnel’s Info

Figure 2-3

2.2 Menu Bar

The Menu Bar allows access to the entire program via a series of Sub-Menus. The Main Menu Consist of
the following: (Figure 2-4).

! Management Setup  Monibor  Bepot Window: Help  Language Flgure 2-4

2.3 Tool Bar

The tool or icon bar contains the most common icons, as follows: (Figure 2-5)
v’ Patrol Dots

Patrol Routes

Patrol Works

Scheduling

Patrol Records

Card Events

AN NN NN

Controller Status
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v" Patrol Records

v" Summary Report
v\ Exit

_

Exit

i Patiol Dots  Patrol Routes  Patral Works Scheduling

G

Patiol Records  Cards Events  Controller Status

Boom

Patrol Records  Summary Report

Figure 2-5

Chapter 3 Manage Sub-Menu
Click “Management” from the menu bar

Management i Setup  Monitor

ﬁﬂﬁ Change Pazsword

= | Department List
Group Management |
Glozzany |

System kanagement

Change Databaze

Q) Es

3.1 Change Password
User can change their desire password to login

Change Password @
-E?‘}) Uszer: Administrator
Enter Current Paszward EEREERE
Enter a Mew Pazsword LTI
Confirm Pazsward ey
[ 0. ] [ Cancel
Page 8 of 47 351 Ferrier Street ¢ Markham, ON e L3R 522

PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 ¢ FAX: 905-752-0186
www.watchnetaccess.com / info@watchnetinc.com



3.2 Department List

Click Department List to manage Departments

ih Departments

————————
JAA M B2

Shortcut Menu

Attendance Settings

=/ Early Dut Allovance

Department Details

Department List

Stat Time

Mondsy 000000
Tuesday 00000
Wednesdsy  00:00:00
Thusday 000000
Fridey 000000
Saturday 000000
Sunday 00000
Polcies

Late In Allowance

In out
030000 180000
030000 180000
090000 180000
030000 180000
0500:00 180000
090000 120000
030000 180000

© Last Out - FirstIn - Lunch Br

O (Outl - Inf) + (Oui2- In2) +

le
L
E
E
o

ek

Lunch Break

Day Off  Lunch Bresk

(=)

EEO0O0OO

Menu Bar
L—E —

- Reguiarwork Time

OoooooO

3.2.1 Menu Bar
3.2.1.1 File

User Can Create, Edit & Delete New Department, Sub Department and manage

Department’s Access Level

File | “iew

LT

& Department Access Level

Mew Sub Department

Mew Department
R
| il _
s Edit
e
=1 Delete
[

' Cloze
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3.2.1.2 View
View Menu Consist of the following option.

v
v
v
v
v
v
v
v
v

| wiew |

View Fields(view fields by
Refresh Data

Filter

Cancel Filter

Locate Value

Page Setup

Preview

Print

Export to a file

"WiE

Wiew Figlds »

Befresh Data  F&
Eilter
Cancel Filker

Locate Walle

Fage Setup
Presview

Brrirt

MOTTE@XL LD

Ewpart ta a File

3.3 Group Management
Click Group Management to manage group property

Management i Setup  Monita

,':_1?_1"‘. Change Pazsword

| .
= | Departrnent List
| Group banagement |‘

Glogzan |

System M anagement

Change Databaze

M Exit
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r B
ﬁ Group Management uﬂlﬂ

Graup Marme = Canteen Time | Canteen Doorl
Ld G_ro_up Hame Repast |Fr|:|m Tirne |Tu:| Tirme | Tirnes |The Charges |Da}

Wisitar
— 1d 1d

Add a group
Edit a group
Delete a group
g 4 | m | 3
[ Add V Delete Save Cancel Add Delete
-

[ add || Edt || Deete || Sawe Cancel

3.4 Glossary
Click Glossary to setup system glossary
In Glossary you can add, edit or delete new fields for basic information of a personnel

r E B
Gl ”J (= [ 2
b Glossary Menu Bar
: File  Wiew
T IHMe A4 PP 0 B O K
Add Edit  Delete Save  Cancel First Froor Mest  Last  Fiter Locate | Preview  Print  Export | Cloge
Spstern Gloszary 10 Itern Mame | Shaorteut Key | -
» Director ZR il
Diplarna 2 Manager L Shortcut Bar
Marital Status 3 Software Enagl\ RJGCS
Nationaity 4 Hardware Engi YIGES
College =
Gender
b ajor
Birth Place
Alertz Description
Detailed System
System Glossar
| \ Glossary
Cuztomized Gloszary ] -
Record counter: 4
L
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3.5 System Management
Click the System Management for system Management configuration

i R
System Management M

Repeated Check | Events Wiew/dlert Range | Screen Saver | Other Dptions|

Person code can not be duplicated

1D Mumber can not be duplicated

[['wiegand card offset can nat be duplicated

[ Remove personnel information, directly to delete records; othenwize, to remove the tag

[[] Remove personnel information, delete card number from card list

[ Ok ] [ Cancel

3.6 Change Database

Click Change Database if you want to change the database, but normally it is done on
WatchNET Access Integrated Security System

rgﬁ', Database Link Wizard e

welcome

Fleaze Select Vour Databasze Type

[Database Type

1 MS Access @ MS SOL
< Back [ MHext > l [ Cahcel
e
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Chapter 4 Setup Sub-Menu

Select “"Setup™” from the main Menu Bar

Setup | Monitor  Beport  wWindows

Communication Configuration

Farameters Settings

IJI.. Fatrol Dotz I
EZZ - Patral Routes 1
-‘-i | Patrol Warks I
= Ferzonnel List

-_#

{’ 1| Scheduling

JT Today's Patrol Records

4.1 Communication Configuration

In Communication Configuration you can setup server settings, Clock, Desktop Reader &

Card Number Format

-

Communication Configuration

===

Server | Clock Adjustment I Desktop Reader & Card Mumber Format

Check Server

[ 5end heartbeat data to server

50 % Seconds as One time
Check Databasze

[T] Enable

aa = Seconds/Once

[ Ok ] [ Cancel

Apply
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4.2 Parameters Settings
In Parameters Settings you can configure Basic Parameters, Speech Setup and SMS
setup for SMS notifications

i ™Y
Parameters Settings ﬁ

Basic Parameters | Speech Setup | SMS Setup

Bazic Parameters Settings
[7] Processing Patrol Data

[ Patrol records include unusual

Early Fatral Time

Before Minutes 30 %
Late Patral Time

After Minubes an %
Simple patral time zetting

How many minutes did not patral, then patrol is abromal B0 %

F 1] ] [ Cancel

4.3 Patrol Dots
Click Patrol Dots to manage Patrol Dots

L Y
@ Patrol Dots gy TS
i Fle  Wiew
+) . ~
Td4d PP 0 B oK
Add  Delete Firzt Fror BMewt Last Fiker  Locate | Prewiews  Print Export | Cloze
Contraller ID Contraller Mame Dot ID Dat Mame i
»
Add Patrol Dots Recomd counter: 0
[
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To add Patrol Dots click ““Add™ and select the door you wish to add one at a time and

click OK
- ——— — L= -I:I-u
a Controller Components List [— - = el - -
Contraller: Contraller Components Auto Refresh
Line ID Host PC Contrall Marne Companent Mame Tupe Status Manuz Compor +
1 PETER-FC 1 Controller(4 Da Entry Door Fieader Mormal ]
Office Dioor Feader Mormal ]
Server Room Reader Marmal ]
Ewit Door Reader Mormal [}
v
< mn IR n ] »
Refresh ] I ak I [ Cancel ]

Once all doors is selected you will see the details and Dot ID of each door

-
g Patrol Dots

)

i File

MWig

1| Controllen4 Doars In)[001)

Contralled4 Doaors In)007]

Controller 1D Controller Wame Dot 1D = o~
1| Controllend Droars In)[001) 3 Server Room
1 Controllerd4 Doors In)(007] 2| Office Door
4 Exit Door

Entry Door

m

[ |

4

Record counter: 4
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ACCESS

4.4 Patrol Routes
Click Patrol Routes to configure routes, click Add to create a patrol route

rﬂ Patrol Route Elﬂlg1
: File  Wiew
© 8 = .. . 4
R Edit  Delete | First  Prior  Mest  Last - D - e
Remark

< m 3
s s e @D P
i Add  Edit Delste UP Down | First Prior  Mest  Last . .

Auto D Order Dat Mame Interval Deviatioh

Record counter: 0

Enter Name of the Route, Interval between dots, Deviation and Remarks if any.

r N
Edit Patrol Route 3]

Patral Boute

Mame Foute 1

Interval(tinutes) 2 %

Deviation[Minutes) ] %
|
I Femark
I [ k. ] [ Cancel

|
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WatchNET
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Once added you will see the Route that you created
(R Patrol Route S

i File  Wiew

Femark,

Route ID

4|Route 1

Route Created

< it D

Edit Delete UP Down | First  Prior Next Last

Auta 1D Order Dot Name Irterval D eviation

Record counter: 0

Next is to add the doors or Dots click Add at the bottom part and select the doors you
wish to be patrolled

ﬂ Patrol Route | I=E! X4 |
& AddPatrolRouteDot [E=REERr
Dot Mame DotID Contraller [D
dd cow Entry Dioar 1 1
Office Doar 2
| Server Room 3 1 Henark
Exit Doaor 4 1

[ Select &l ] [ Invert Selection ]
Add Patrol Dots e
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Once Added you will see the list of the doors that needs to be patrolled, you can also
arrange the dots by selecting the door and clicking UP or Down button
rﬁ Patrol Route S| B |

i File  Wiew

2]

\ Auto (D \ Order | Dot Wame | Irteryal | Deviation | -
13 1 Entry Door a 5
4 - Office Door
15 3 Server Room 2 5
18 4 Exit Door 2 5

m

Record counter: 4

4.5 Patrol Works

Click Patrol Works to configure the time of patrol.
(& patrol Works b= B [

: File Wiew

Work 1D ork Cods

o= S A PMO [H oM

Avta 1D Fioute Name From Time Order Dot Mame Patrol Time | Interval
.4 .4
< I ] b
Last record Record counter: 0
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~ag YN =
— L N A LI/ ) ]

J-.

Kg N 3] J
g5 ACCESS

F=p=]

Uﬂir

Click Add to add the Patrol Class for personnel to patrol the area, enter the Name, Code,
Start Time, Interval & Remarks if any

[ Add Patrol Class ﬁ
Patral Warks

Mame Patral 1

Code Route 1

Fram Time 20:00:00 =
[nteral(binutes] =
Remark:

[ ] J [ Cancel

In this case the patrol time starts at 9:00PM

Next is to add the Patrol Class Route, click Add at the bottom part, Select the Route
Name(Route name is the work code of the patrol Class), From Time, end time will be
automated depending on the Interval of each door, select Number of Times to patrol
and Interval, then click OK.

Add Patrol Class Route ﬁ
Add Patrol Clasz Route
Raoute Name Raoute 1 |E|
Fram Time 20:00:00 =
End Time 200600
Mumber of Times =
[ntervalltinutes] =
(] ] [ Cancel
Page 19 of 47 351 Ferrier Street ¢ Markham, ON e L3R 5Z2

PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 ¢ FAX: 905-752-0186
www.watchnetaccess.com / info@watchnetinc.com



WatchNET

ACCESS

Once the fields are filled up you will see the Route Name, Dot Name, Patrol Time for
each Door and Interval (Time) of each

rﬁ Patrol Works

P =

: File  Wiew

T 4P PMO B S

Ao 1D Route Nams From Time Order Dot Name Patrol Time | Interval -
M 1| Entry Door 20:00:00 0
2 Office Doar 20:02:00 2
3 Server Room 20:04:00 2
4 |Exit Door 20:06:00 2 B
< I | + -
Add Waork Route Record counter: 1

4.6 Personnel List

Click Personnel List to manage patrol personnel, here you can Add, Edit and delete a
personnel

’ﬁ Personnel List

i Ele iew

ardEveaanw Expiry Date :

4[] Al Departments
{#] Guads
» | Head Office|

1] Visitor

Group List

Operate

Add a Personnel
Edit Personnel
Delete Personnel
LostFound
Deactivate/Activate
Locate Value

Batch Edit

Personnel Info

< m N
Record counter: 0
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4.7 Scheduling
Click Scheduling to manage the schedule of patrol personnel

r ™
i Scheduling —-— =] 0
i File  Wiew
M [ B MAPM 0 5 oMK
i Copy acle SetAll  SetDepartment Fist Fror Mest Last Fiker Locate | Prewiew  Print Export | Close

irst Mame Lazt Mame |Personnel Eodel Creation Time | Card Mo, Gender Department “heduling Ty
Paste to all department

Paste the current personnel’s schedule with
vour copbv

/% Operate

[D Copy
]
G setal

m Set Department

Copy the current personnel’s
Scheduling Type
SCh Ed u Ie Wwednesday Thursday Friday

Saturday

& Locate value

Personnel Info

Frior Month Mext Maonth

To Set a Patrol Personnel’s schedule select the Personnel, Select a scheduling type by:
v" Week as a cycle
v" Month as a cycle
v Year as a cycle
v" Two weeks as a cycle
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Select a Patrol Personnel and set every days schedule.

Note: In this case scheduling type is set to week as a cycle
rﬁ Scheduling  — E—_— | o | B8 _|1

NREE AP0 5 S HX

- PersonneICode reation Time Gender D epartment =heduling Ty
1 R 4 | 00 ]

Sam h(E] 511:0 M (00 Guards az the cycle

FQ% Department List (%)
4[4 Al Depatments
o .’E Guards
b -{4] Head Office

o

i Group List

[
Scheduling Settings: Scheduling Type Take week a3 the cycle v]
Sunday b onday Tuesday ‘wiednesday Thursday Friday Saturday |
Patral 1 + Patoll *  Patol1 *  Patol1 »  Patol1 + Patoll * Patoll -

m Set Department
Locate Value

EE Personnel Info @

Prior konth || Mext Month

N

Once Schedule is set click Set Department.
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4.8 Today’s Patrol Records
Click to check patrol records of the day

-
gk Today's Patrol Records

i File  Wiew

—— T — T—— - --E‘E@u

Personnel Code| CardNo. | Gender | Department Work Name

{s,f Delete Record
@ Scheduling
I'H Re-add
Locate Value

Route Ma

< m

Record counter: 0

Chapter 5 Monitor Sub-Menu

Select “Monitor” from the main Menu Bar.

Report “Windows b

FPatral Recordz

Card Events for Patral

Fatral Contraller Status

Page 23 of 47 351 Ferrier Street ¢ Markham, ON e L3R 522
PHONE: 416-410-6865 TOLL FREE: 1-866-331-3341 ¢ FAX: 905-752-0186
www.watchnetaccess.com / info@watchnetinc.com




ACCESS

5.1 Patrol Records
Click Patrol Records to display patrol records in the main window.

3 Patrol Online
© Monspemer Setp Mo Bepol indwn Hep Lovguage

JESTHOS X )

| Gender | Depwmert WokMame | RoueName | DotNawe | PawoiTme | Achush Time _ Stye fectwe T

Patrol Records

ServerConnecting: True User: Ad Legal not FORSALE

5.2 Card Events for Patrol
Click Card Events for patrol and the main windows will open Card events records.

lE@ =]

Click here to return
to Patrol Records

Backto ServerConnecting: True FORSALE
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5.3 Patrol Controller Status
Click Patrol Controller status and the main window will open Patrol Controller Status

Frasioia — e —— e
© Mamgement Selp Moplor Hepot Wndows Heb Lagwe _
e C B D & y o=

i ParolDcts Patiolfioves PeidWoiks Schedulg  PatiolRecords  Cads Events  Contioler Sttus | PatolRecands  Summaiy Repodt | Ext

Click here to return
to Patrol Records

Click here open Card

Event for Patrol

Chapter 6 Report Sub-Menu
Select “Report” from main Menu Bar.
Report | Windows Help  Laro
T
£ Al Cards Events
'\[’ Cards Events Filter
-L[' Patrol Records
- Fatrol Surmmary Report
Syztem Log
LB
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6.1 All Card Events
Click All Card Events, you can Filter, Locate, Preview, Print or Export or delete the this

E=SIo8

A ¥ PH P B -0

i Pholo DeleteRecord - foofo b0 co PageSes MNesdt  Ladd  Nesd P Last P Filer  Locate

Lo T e T Coine irebiotokell Comiefi DerD Dt
T

D Time:
60[7/2115 121221 PH

FrstHame | Last Name 5

Dioo: Opere by Vi Ce 1| Corhele & Door 1376275 Gusrds i
53 172115 121220PM Do Opsrmd by VardCa 1 1 Corbie(d DowaIrl001 1 Erky Dor 00176275 Gusds 1 San G
53 MANST21212PH Do Opermdby VablCa 1 1 Corles(d Dooss InJ00. 4 Ext Door DOM376275 Buseds 1 Sam 5
57 272115121211 PH Do Opsred by VabdCar 1 1 Cornlifd Doosn 01 4 Ext Dot 0001375275 Busds 1 San ¥
56 272115121211 PM  Doo Opered by YasdCa 1 1 Cornicle4 Doos I, 4 Exi Door CO0V37E275 G 1 Sam b
| 5572115120225 _ Doo OperedbpyoidCa 1 1 Cornlefd DooIrl00T 4 Ext Door 0001776275 Guds 1 Sem b
[ st7215120221 M oo Opernedby VawCa 1 1 Corholer(t Doorsrll0T 4 Bt Door 00176275 Guds 1 Sam 5
53 772115 10402 AM _ el Dot Tme 1 1 Conelen(d Dosis 001 & Ext Do COM376275 Guseds 1 Sem 5
52 772115 10401 A Irvsd DooidTane 1 1 Connled Dooia 00 4 £l Dot 0TS Gusid 1 S ¥
51 22116 T04BI0AM s Dooe/Time 1 1 Corlll(4 Dooss MO0, 4 Ext Door 001378275 Buawds 1 Sam &
50 772115 104753AM _ Iwabd Doms/Time 1 1 Connleré Dooa 00T 4 Ext Do 001376275 Guwds 1 Sam 5
[ 4322115104758 A Inwaie DaouiTime 1 1 Conloler4 DowaIrl001, 4 Exi Door 00176275 Guards 1 Sam b
[l 487720151:37:27PM_ Inweiel DooniTime 1 1 Corhelerd DoosJnf00T 3 Serves Foem 011043038 [
47 772015 1310PM Do Opermd by VardCa 1 1 Corbrole(d DowaInl00 4 £l Do 00376275 Gusds 1 Sam G L
48 MAVISTII0PM Do Operedby VabCa 1 1 Corlles(d Doors In MO 4 Ext Door COM376275 Guseds 1 Sam 5 7
45 22015 1BMPH Do Opsred by Vabd L 1 1 Conneleld DoosnrlO0 3 Servet Focen 001375275 Busds 1 San ¥
44 VIS TIEMPM Do OperedbyVablCa 1 1 Contclo4 Doos 0T, 3 Serves Fioom 001376275 Guards 1 Sam &
[l 437720/151364PM _ Doo OperedbpyiosdCa 1 1 Cornolers DoosIril00 3 Serves Flocm oot i 1 Sem ¥
[ 4272071513625 Doo Openedby VawCa 1 1 Corholerit DoosnlO01, 3 Serves Foom 011043038 Head Oifce 2 Kai
417720715 13618PH _ Doo Opered by VabdCa 1 1 Corhele& Doxs nf001 3 Serves icem 011043038 Head Offce E] (=]
40 7720051 I86PH Do Opsrmd by VardCa 1 1 Corncleld Doosa 00 3 Servst Fiosn 0TS Gusds 1 e ¥
3 2201613551 M Doo Opered by VabdCa 1 1 Cortle(d Dooss MO0, 3 Server Foom D0TI043033 Head Offics 2 Kail
B 7T II5EPM Do paradby Vol Ca 1 1 Connleré Doosa 00T 3 Sarves loom 0001376275 Guwds 1 Sam ]
[ 37 7720/151353PM Do Openedby VasCa 1 1 Conloler8 DowaIrl001 4 Exi Door 001375275 Guards 1 Sam b
| %7720/1513513PM _ Doo OperedbyysidCa 1 1 Corheler{4 Doos Jrii0T 4 Eut Door 001376275 Gusrd: 1 Sem R
551201513506 Doo Operedby VardCa 1 1 Conbler(d DowsInl001 3 Sierves loom 01104030 Head Oifce 2 (=]
38 17201513451 M DooOperedby VabiCa 1 1 Coreles(d Doors In 00, 3 Serves Foem COM376275 Guseds 1 Sem 5
3 27205 1 HIEPH Do Opsrd by Vabd a1 1 Conneed Doosa 00 3 Servet oo 0017275 B 1 San ¥
3 PEVISTHTIPH  DooOpenedbyYaslCa 1 1 Contclo4 DoosInl0T. 4 Exl Door 001376275 Buards 1 Sam &
[l 31720151:3406PM _ Doo OperedbpvosdCa 1 1 Connlerd Doorl001 4 Ext Do 0001776275 Guwds 1 Sam b
[ 2720/1513330PM Do Opernedby VawCa 1 1 Corholer(t Doosnf001, 3 Serves Foom 00176275 Guards 1 Sam 5
| 23720151:3220PM _ Door OperedbyvaidCa 1 1 Corhele& Doxs Jnf001 4 Eut Door COM376275 Gusrds 1 Sem ¥
217200151 320PM Do Operd by VardCa 1 1 Connoled DooalrlO0 4 £l Dot OIS Gusds 1 San G
27 72015 1331PH  Doo Opered by ¥abdCa 1 1 Corlles(d Dooss MO0, 4 €3t Door 0037275 Guasds 1 Sam 5
2 AT IIEIIPM Do Dparadby VarCa 1 1 Connler Doosa 00T 4 Ext Door 00016275 Guads 1 San %
[ 25 7720/1513238PM  Doo Opernedby VasCar 1 1 Conlole4 DowaIrl001, 3 Sierver Foom 011043038 Head Oifice 2 (=]
| 207/201513237PM _ Door OperedbyysidCa 1 1 Corheler{4 Doosei00T 3 Serves Foem 0011043039 Head Offce 2 (]
[ 237200513011PM oo Operedby VawdCa 1 1 Corbole(4 DowsInl001 3 Sierves loom 01104030 Head Oifce 2 (=]
22 1S INIEPM oo Opermdby VablCa 1 1 Corhelen(d Dosss 001 3 Serves Fioom 011043038 Head Offics E] Kai
21772005 T I0APH Do Opsemd by Vabd a1 1 Conneed Doosa 001 3 Servst Fiocan 0104039 Head Oifcs 2 Kaib
20 FFAVISTI0ISPM Do Operedby VaslCa 1 1 Cortll(4 Dooss rIO0T, 3 Server Foom D01I043033 Hea Office 2 Kail
[l 19772015 1:2920PH Do OperedbyVoidCa 1 1 Connclelé DoosaIril00T 3 Sarves loom 0071043039 Head Dffco 2 Kaid
[ 187720/1512857PM oo Openedby VawiCa 1 1 Corlrole(4 DowIrl00 3 Serves Floom 011043038 Head Oifice 2 Kai
| 1777015115306 M _ Door OperedbyvaidCa 1 1 Corirles(8 oo 003 Server Foem CO0376275 Gusrds 1 Sem i
16 120151152238 Door Opermdby Vard Ca 1 1 Coroleld ool 1 Ery Dosr CO0IT62TS Gusds 1 San G
15 22018 115216 4M  Inveld Card 1 1 Coreles(d Doos IndO0T. 1 Eriy Doex ey 0
4 FEAVISTTAET AN DoorOperedby VabCa 1 1 Conelefd DoosaJrlO0T 3 Serves Focen 0011043039 Head Offcs 2 Kt
C| 1320511310940 Doo Openedby asiCa 1 1 Contole(4 Doos Il 3 Serves Fioom 011043033 Heai Office 2 Kail
12/7/20/1511:3047 &M Door Operedbyoid Ca 1 1 Corlesfs Dows 00T 3 Server Floem 0011043039 Head Offce 2 (]
1 7/20/1511.2820 M Door Operedby VaidCa 1 1 Corbrole(4 DomsIrl001 3 Sierves loom 011043038 Head Oifce 2 (=]

1750 Rocond, 1/2 Fage

6.2 Card Event’s Filter

Click Card Events Filter for events inquiry.
(R, Filter (E=RR=R )

Perzonnel | Check ListBox |G[id |

4 m All Departments

[%] Wisitor

Personnel

Department selection
selection

Selectall | [ Unselectall |

[ Include Sub Department/Pers

Date Time [] & Doors
] Entry Doar
Fram 728 Ev Ta 72A5 [ Office Door

Server Hoom

Record From 00:00:00 12 To 235983 |2 5 Exit Do
Type [] &)1 Events

Fecord Type
[ Balance Iz Mot Enough -
o [ Chargeback Fails m
() First Card Event Conzumer Comection Failure
(7 First Card Event/Last Card Event EDD[ E?en?al E‘v E?.SJSH.M.-??.E[ Lard i
Last Card Event Spztem Temp || Maormal Unusual

G ) [ s
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6.3 Patrol Records
Click to Patrol Records for report

7 Recod, 171 Page

6.4 Patrol Summary Report
Click Patrol Summary Report to start Patrol Records Filter, set query range and click OK

- R
g Patrol Records Filter =
Personnel | all [ Include Sub Department/Personnel
a4l Departments [ Sam G
o Guards
[ Select Al ] [ Irvert Selection
Date Time
From A5 E~ To ELE1Fal] B~
[ k. ] [ Cancel
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6.5 System Log

Click System Log to check system running log.
ﬁSystemLog -

i File iew
— . =
T M M4 Y PP P 0 R
i Delete Record Fiizt Page  Frior Fage  First o Page Size Mext Last  PMewtPage LastPage Fiker Locate | Preview  Print  Export Close
Auto 1D Usger Drescription Line ID [Zontroller ILomponent | Host PC APF Hame
3 Z 7421415 35 P it zcheduling setting. The personnel 0 0 0|PETER-FC Guard Tour
106 | Administrator 7421415 10:16:51 AM | Login successful. 1] 1} 0 PETER-PC Guard Tow
103 Administrator /2015 4:20.01 PM | Login successful. 1] 1] 0 PETER-FC Guard Tour
102 | Admiristrator 720015 41943 P Exit apstemn nomally 1] a 0 PETER-FC Guard Tour
82 Administrator 7420115 11:13:22 AM | Edit scheduling setting. The personnel i 1] 1} 0 PETER-PC Guard Touw
81 Administrator 7420115 11:07:.04 AM | Login successful. 1] 1} 0 PETER-PC Guard Touw
73 Administrator 7/20/1511:05:28 A | Exit zpstem nomally 1] a 0 PETER-FC Guard Tour
72 Administrator 742015 10:46:42 AM | Login successful. 1] 1} 0 PETER-PC Guard Touw
71 Administrator 742015 10:46:31 AM | Exit system nomally 1] 1} 0 PETER-PC Guard Touw
70 Administrator F/20/1510:12:40 A | Login successful. 1] 1] 0 PETER-FC Guard Tour

»

m

1/10Record, 1/1 Page

Chapter 7 Windows Sub-Menu

Click “Windows” from main Menu Bar.

Windowsz | Help  Languz

Save Dezktop...

Delete. ..

Screen Shyle »

7.1 Save Desktop...
Click Save Desktop to save the current layout desktop.

Save Desktop @

Save current dezklop ax

Guard Tour -

] ] [ Cancel
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Saved Desktop Layout will be lined in Windows Sub-Menu

Windows i Help  Lanquat
Guard Tour

Save Deskiop...

Delete...

Screen Style »

7.2 Delete...
Click Delete to delete the saved Desktop Layout, select and click OK

& M
Delete Saved Desktop ﬁ

Demo

Guard Tour

[ ak. J [ Cancel

7.3 Screen Style
Click Screen Style to change the software style.
v Standard View
v" NET View
v’ Office View
v' XP View

Windows i Help  Language

Guard Taur __E_
SaveDesiig. rdz  Cardz Eventz  Corl
Delete...
Screen Style » Standard “Wiew
i MET Yigws
Office View
HP View
Show Caption
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Chapter 8 Help Sub-Menu

Select “Help” from the main Menu Bar.

Help | Language

Help
Home Page

Or-line Update

Abot...

8.1 Home Page

Click Home Page to direct you to WatchNET Access Website
Y WatchNET acces [ Acce: x I

€« C fi [} watchnetaccess.com

o s S

— 'QsA——»"?A.

For enquiry, call 1-866-843-6865 RMA | Tech Support | Contact Us

-WatchNET#
- Home About Us* Products: Solutions Dealer locator Become a Partner (WAP)-  Technical Library

=2 ACCESSMeE=,

PRODUCTS TECHNICAL LIBRARY TESTIMONIALS

v Brochures
v Manuals " I look forward to our continuing
v Data Sheets partnership and advances in the

8.2 About...
Click About... to check the software version, build time of the sofrware
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GuardTour 1.0
Werzion: W1.1.17.0  Last Build Time: 4114157101 3:54 P

Copyright® 1333-2011, WatchMET Access

Canada
E -t ail: infof@watchhetaccess, com
Wieh: hittp: A watchnetaccess com

Addresz: 351 Femier Street, Unit 5, Markham, Ontanio L3R 572,

Warning: The product is pmtectqd by Intema!iun_al law
and can not be used without authorization.

Chapter 9 Language Sub-Menu
Select “Language” from the main Menu Bar.
List of supported language below:

Language i
v | Englizh U5

] Hungariar
I Fortuguesze
Spanizh
Turkish
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Chapter 10 Necessary Operation Steps

10.1 Operator Setup

The Operator of Patrol Guard System must be set by Administrator account in
WatchNET Access Integrated Security System.

®

1"'a’rr}'lf“:—l'

| Stus |

First, Start WAISS and login as Administrator, Password: watchnet

(). WatchNET

%2 ACCESS

User: [Administrator vJ

Password: sessseee

[7] Auto Run [ 5ave Password [ Run Minimized

V1.1.17.0 [ Login ][ Cancel H Help ]

Select “Management” from the main Menu Bar and click User Manager

Management hﬁetup Maonitar  Beport  Maintenance

| Uzer b anager

Change Password

Departments

Graup Managerent

Site Management

Change Databaze

Glozzary

System Management

Huoliday Settingz

Dravlight Saving Time

Connect WatchMET Active Directory D atabase
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10.2 User Manager

The User Manager allows you to create a new user login into the system.

<& User Manager

= | B | |

: % Accounts b anager

% Administrators
Guests

E Security Guards

! File Edit Wew Window Help Languages
13 |8 [»
.E Mew  Delete  Properties | Refresh  Export List E xit
“5 User Mame Full Mame Drescription
P ey Administrator " .. .
4 E’j Group gﬁdmmlstratm Adrrinistratar Adrrinistrator
-.WE Access Control Users

Uszer: Administrator

:Legal U

.

Mew User ﬁ
Mame Sam
Full M arme Tl
Dezcription Guard
Paszward sEEREERS
Confirm T
[ Account |2 Dizabled
Create ] [ Cancel
A |
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The Created User must belong to a group, right click on the created user and select
Properties

i File Edit Yiew ‘Window Help Languages
; o =
RN N=NE-E
i MNew Delete Froperties Refresh  Export List Exit
‘5 User Mame Full N ame Description
Administrat
7 Sa:ms e Shdministrator &drninistratar Adrniniztrator
492 Group S il T, Setting Password... ]
; $ Access Control Users
%i—\ccounts t anager = Delete
% Adrninigtrators Rename
; % Guests |
LY Security Guards " Properties...
Open current page selected properties  User: Administrator :Legal U

10.3 User Properties
User Properties allows you to manage the user’s access rights
[ User Properties u1

General | Belongs ko | Department Rights I Site I Access Rights | Intruzion Rights I CCTY Rights | Finger Print Reader | Face Device

3 Sam

Full Mame V&

Description Guard

[ Dizable Account

QK. H Cancel ] Apply
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10.3.1 General
Can Modify Full Name and Description
10.3.2 Belongs to

Allows you to select the group for the user
UserProprt =)

| Generall Eelongs to ‘ Department Rights I Site | Access Rights I Intrusion Rights | CCTY Rights | Finger Print Feader | Face DEWCE‘

Belongs tor
[ B
& Add Group L ‘:'_l_m
(] gAccess Cantrol Users
(]} g Acoounts Managsr
(]} gAdministralors
[l g Guests
g Secuiity Guards
Add Delete

beoy

10.3.3 Department Rights
Select Departments rights for the user

-
User Properties | —— — [

General | Belongs to | Department Rights | Site: I Access Rights I Intrusion Rights | CCTY Rights I Finger Print Reader | Face DEWCE‘

[ z Guards|

-[]%, Head Office
-[71 & ReD Department

D{E‘: Human Rezource Department
"‘:, Financial Department
“2 Testing Department
#2 Technical Support Department
2 Customer Service Department
Sales Department
Marketing Department
Manufacturing

dministration

Warehouss
M anagement
Logistics

R S N

=k
2
g

FOOpDOOOOEEEO

SelectAll | [ Unselectal

[ 0K ][ Cancel ][ Lpplp ]
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10.3.4 Site
Select access rights for sites

s N
User Properties ﬂ

| General I Belongs to I Department Hightsl Site |Access Rightz I Intiugion Rights I CCTY Rights I Finger Frint Reader | Face Device
"‘L:‘ ‘wiatchnetbcoess Group

Selectall | [ Unselectal

oK H Cancel H Lpply

10.3.5 Access Rights
Select Access rights of the Access control panel components, such as door, exit button,

sensors, etc.
User Properties ﬂ

| General I Belongs to I Department Rights I Site | Access Rights | Intiusion Rights I CCTY Rights I Finger Print Reader | Face Device

a-[] J Controller(4 Doars In)[001] o~
--[VIHE Ertry Door

~. Office Door

L. Server Room

i Exit Door

- Lock 1(001]

s Lock 2(001]

L Lock 3(007]

L Lock 4(001]

= AR output 1(007]
= AR output 2(001)
L Senzor 1[001)

. Sensor 2[001)

~ Sensor 3[001)

. Sensor 4[001]

W Ak input 1(001]

i AR input 2(007)

= A input 3(007)

L A input 4(0070]

- Ewit button 1[001]
o Ewit button 2(001)
o Ewit button 3(001)
o Ewit button 4(001]
. Buttan 1 [Chl) L4
i Button 2 [Chil)

= Button 3 [Chil)

L Button 4 [Crl)

~ Reader 1 [Chl)

~ Reader 2 [Chl]

LI ER =P - [ ]

Select Al | Unselectal |

m
=

[ OK ][ Cancel ][ Apply ]
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10.4 Group Rights
To manage the Group rights select the group, right click and select Properties

User Manager
N g

B

4 L.j .Gmup
; g Access Control Users

Aocounts Manager
% Administrators

i % Guests

L 8% Secuity Guards

g Accounts Manager
g Adrninistrators

g Guests

i File Edt “iew ‘“Window Help Languages
| 1.3 S
i Mew.. Delste Propeties | Fefresh  Export List E xit
| —
‘"g User M ame Description
A A drministrab
Sa:nls et g.ﬂ.ccess Control Users Access Control Users

Accounts b anager
Administrators

L-_'-'-i Security Guards

Guests
Securtu Guard
= Delete
Rename
Properties...

Open current page selected properties

User: Administrator

:Legal U

10.4.1 General

In General tab you can change the description and add a member to the group

Group Properties

S

General | Group Right

N

Security Guards

Dezcription

tembers:

Security Guards

5Sam

Add

Delete

QK. Cancel

J{

Apply

L
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/"5%
U.ra‘
i)
D[L'

0. WatchNET

10.4.2 Group Right
Click Group Right Tab to configure the privilege of the group, Expand each line and
select the right privilege of the group.

i ]
Group Properties ﬁ
Group Right

» [ User Manager
» ] wWatchMET Access
» [ Time & Attendance
»-[ ] Canteen
a - [¥] Guard Tour
Lo [¥] Management
- [¥] Setup
----- . b aritar
- [¥] Beport
..... . Help

7] Meeting Attendance

Selectal || Unselectall |

[ 0k, ][ Cancel ][ Apply

10.5 Software Login

To log onto the software, click “GuardTour” under Local Disk C: -> Program Files(x86) ->
WatchNET -> WatchNET Access Integrated Security Systems

gt GuardTour 4/11/1510:13 PM Application 11,563 KB |

Login Screen will appear, select the User and enter the password.
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a A
s

). WatchNET

3= T ACCESS

User: [Sam v]

Password: YY)

| Login ][ Cancel ][ Help ]

10.6 Patrol Dot Setup

Once the operator entered the main interface Patrol Tour, first setup must be the Patrol
Dots

Click “Patrol Dots” and add all patrol points

Bracitos T _————

i P OFile  iew

| |ControllerD|  ContrallerMame | DotlD |
1| Controllerd Doorg,In)[007] 1|Entry Dioar
1| Controllerd Doors, [n)(007] 2| Office Door
1| Cantrallerd Daars, [n)[007] 3| Server Foon
1| Controllend Doorg, In)(007] 4| Exit Door

Once added you will see the list of all patrol points

10.7 Guard List Setup
Guard Personnel must be added into the system, click Setup -> Personnel List
If personnel are already added skip this step.
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t_g \NET

CcCESS

Setué 'Mnﬂitnr Report  Windows

Communication Configuration

FParameters Settingsz

Patral Dotz
Patral Foutes

Fatral whorks

Perzonnel List

Scheduling
Today's Patrol Records

Click Add and enter the needed informations
; el it T ————

Group Balance Lost
Group Nan 0 .
PRI AHD epartments
\‘l Hiad Ofce
[#] wisitor
Personal Information ==
Basic Infoimation | Card | Access Level | T ALCD Display]

Personal Informatian

No. 5 Code

First Mame™ Last Name
Croumiy D Humber Gender -

3x4

Department Guards
Operate I E

Group Group Name [=] Position -
Add a Personnel ]

Jining Date I
Edit Personnel 9 E
o perser Liow SR=[0T i
LostfFound Address Floor No,
Deactvate /Activate TEL T Emal
Locate Value //7 W " —_—

Bitthck w|  Martal Stas -
Batch Edit ey

Bitth Flace ~  Nationaily -
p— Diploma ~  Mejor -

College ~  Remak

[ CadPin ) [ CadEvens |

Click OK when finish.

10.8 Patrol Route Setup
After enrolling the Guard Personnel Patrol Route must be configured.
Click Patrol Routes
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WatchNET

CACCESS

Remark

Click Add

{ 1 Entry Door a 5
14 2 Dffice Door 2 5
15 3 Server Room 2 5
16 4 Exit Door 2 5

Click Add on the top part and enter the needed information then click OK

-
Add Patrol Route [
Patral Foute
Hame
Interval{Minutes) 10 %
Deviation(Minutes] 8 %
Remark,
l k. I [ Cancel ]
=
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WatchNET

CcCESS

Click Add from the bottom part and select the patrol points then click OK

Foute D

4|Route 1

Click Add

Dot Name

1{Entry Door 0 5

14 2 Dffice Door | 2 5
2 5

2 5

15 3 Server Room
16 4 Exit Door

.
¢ Add Patrol Route Dot ESRER

Dot Marne Dt 1D Cantraller ID

Eritry Doar 1
Office Door
Server Foom
Ewit Door

F L2 2
o

[ Select &l ][ Invert Selection ] [ Ok ][ Cancel ]
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ACCESS

(). WatchNET

Patrol Route can also be edit on the tool bar by using UP and Down buttons to change

o= 3 4 P MO M

AutolD | Order | Dot Hame | Interval | Deviation |
13 1 Entry Daar 0 L)

m‘ Office Doar

|| 15 3| Server Room 2 L

16 4| Exit Door 2 3

10.9 Patrol Work Setup
Once the patrol routes have been configured, patrol time should be setup.

Click Patrol Works [ Patrelworks |
Click Add from the top part and enter the needed information.

3 Route 1 Patrol 1 20:00:00

»
Add Patrol Class

Patrol Works

Name

Code

i

From Time: 5 =

£

I3

Interval(Minutes)

Remark

End Time [Total(Minutes

Auto ID Route Name: From Time

2
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Next, Click Add from the bottom part to configure Patrol Class Route and select the

route name you created

Foute Mame
5|Foute 1 20:00: 00

’
Add Patrol Class Route

Add Patrol Clagss Route

Route Mame E
Frarn Tirne 20:11:00 %
End Time | L . |
Mumber of Times 1 %

IntervallMinutes)

Addwork Route Record counter: 1

Once Configure you will see the list of Patrol Time

S IHON 59N

ButalD Route Name FonTime | End Tme  TolalMinuts

Oider

Dot Name PatolTre | el

iy Door 20000
2 Dfice Don A0
3 Server Raan 00400
4 Eat Door 00600

Reoad counler 1
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10.10 Schedule Setup

AR

Schea-L.JIing

Click Scheduling

3 Scheduling

R e — S

Select Scheduling Type

(]

Scheduing S eltings:

Scheduing Type | Take Whek as the cpcle

Sauda,

Patiol 1 ~ Patall

~  Patali

[ Prior Month | [ Nest Month |

Select the Guard Personnel then select the Scheduling type, and then select the Work

time for each day.

I

Sl ety SuredingTpe ke mesh ook
Sinty Mindsy Tiewty Wathesday Thisty Fiey Salntey
il ﬂ P! v Fanll v Falnlt v Fanll v Falnlt v Fanll
3 P! Rde |
el el
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Once all configured, Click Set Department L2s22Ratment |

Confirmation box will appear, Click Yes to continue

GuardTour 1.0 ——

A _..\.

f ) Set department scheduling type with the current personnel.Do you
Y wish to continue?’Mame:5am,Department:Guards

ve || No

10.11 Monitor
Once all setup is configured, we have to start monitoring, click Setup on the main menu

bar and select Parameter Setting, All Basic Parameter Settings must be checked. Then
click OK to finish.

Parameters Settings ﬁ

Basic Parameters | Speech Setup | SMS Setup

Bazic Parameters Settings
Processzing Patrol Data
Patral recards include unusual

Early Patral Time

Before Minutes a0 =
Late Patrol Time

After Minutes 30 %
Simple patral time getting

How many mirutes did not patrol, then patrol iz abnormmal B0 %

[ Q. ] [ Cancel
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Patrol Records
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